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I. OGIIUE MOJOXEHUS

1.1 Tlonoxenue 00 ornene AAMUHHUCTPATUBHO-TEXHUYECKOTO
CONPOBOXJACHHA  paspabOTKM  LH(GPOBOro  06pa3oBaTeNbHOTO  KOHTEHTA
YUPABIICHUS  WHHOBALIMOHHBIX  00pa30BATENbHBIX  IPOEKTOB benepansuoro
TOCYApCTBEHHOTO  aBTOHOMHOT'O ~ 00pa3oBaTeNbHOIO  YUPEXKIACHHS  BbICIIErO
o0pazoBaHus «l"ocymapcTBeHHBIH YHUBEPCUTET ITPOCBEIICHU S
(manee — [Honoxxenue) perilaMeHTupyeT NEeATEJIbHOCTD oTaena-
aAMUHUCTPATUBHO-TEXHUYECKOTO  COMPOBOXIEHHS  paspaboTku  udpoBoro
00pa3oBaTeNbHOrO KOHTEHTA YIPABIEHHS WHHOBALMOHHBIX 00pazoBaTeNbHbIX
TIIPOEKTOB  (pelepanbHOro rOCYNapCTBEHHOTO aBTOHOMHOIO o0pazoBareHOr0O
YUIPeXAeHUs  BhICIIEro  obpasoBaHust  «['ocymapcTBeHHbIH YHUBEPCHTET
npoceewienus» (nanee — Otaen, Ympasnenue, YHHBEpCHTET COOTBETCTBEHHO)
H yCTaHABIIMBACT OPraHW3AUUMOHHYIO CTPYKTYpy, 3aiadd, GyHKLUMH, rpasa
¥ OTBETCTBEHHOCTb ~ pyKoBOAMTeNst W paboTHukoB  Otnena, omnpegensier
B3aMMOJICHCTBHE C IPYTUMH CTPYKTYPHBIMH MOAPA3/IeTeHUAMU VYHusepcurera.

1.2 Orpmen sBnsercst CTPYKTYpHBIM —MOIpasieieHUeM YHuBepcurera
U BXOIMT B coctaB Ynpasienus. Llensro coznanus Otmena spisiercs peanu3saius
ACATENLHOCTH  aAMUHUCTPATUBHO-TEXHUYECKOTO  COMPOBOXKIEHHUS — IIPOLIECCOR
CO3laHusl ¥ pa3spabOTKU LM(PPOBLIX YPOKOB, BXOMSIIMX B COCTAB LU(ppPoBOTO
obpasoBaTesbHOr0 KOHTeHTa (nanee — LIV, IJOK).

1.3 B cBoet nearensHocTH OThen pyKOBOJCTBYETCS Koncturyuwmeit
Poccniickoit  ®enepanum, JNEUCTBYIOIIMM  3aKOHONATENhCTBOM  POCCHICKOI
Denepaunu, YcTaBOM YHHUBEPCHTETa, HACTOSIIMM I[lONOKEHHEM W WMHBIMH
JIOKaTbHBIMH HOPMATHBHLIMU aKTaMU Y HUBEPCUTETA.

1.4 PykoBoactso Oraenom OCYLIECTBIISCTCS HaYyaJlbHHUKOM,
Ha3Ha4Ya€MbIM Ha MOJDKHOCTH M OCBOOOXKIAEMBIM OT 3aHUMAeMOH TOKHOCTH
NpUKa3oM YHHUBEPCUTETA, B COOTBETCTBHU C AEHCTBYIOIIMM 3aKOHOIATENbCTBOM
Poccuiickoit ®enepaunu. OTaen HaXOIUTCA B HENOCPEICTBEHHOM MOTYHUHEHHM
HavaJlbHUKa Y IpaBIeHUS.

1.5 Ksanudpuxaunonnsie tpeGoBaus, (GyHKIHOHANbHBIE OGS3aHHOCTH,
-1ipaBa, OTBETCTBEHHOCTh HaYalbHUKAa U JApyrux pabotHukoB Otaena
PErIaMEHTUPYIOTCS  COOTBETCTBYIOUIMMHU  JODKHOCTHBIMH — MHCTPYKLIMSIMH,
YTBEp)KAaeMbIMHU B yCTaHOBJIEHHOM ITOPSIIKE.

1.6 Cosnanue, peopranusanus wix nukBagamust OTaena NpOM3BOISTCS
Ha OCHOBAaHMH NpUKa3a Y HUBEPCUTETA B yCTAHOBICHHOM IOPSIJIKE.

II. CTPYKTYPA OTIAEJIA
2.1 Crpykrypa u mratHoe pacrucanue OTaena yTBepKAArOTCS MPHKA30M
peKkTOpa  YHHBEpCHTETa IO  INPEACTABICHHIO HAYalbHMKAa  YTpaBieHHS,
COTTaCOBAaHHOMY C IMPOPEKTOPOM IO LUHU(PPOBOMY Pa3BHTHIO ¥ UH(OPMALIMOHHBIM
TEXHOJIOTHSM Y HUBEPCUTETA B YCTAHOBIEHHOM IOPSIKE.

III. 3AJAYHU U ®YHKIINU
3.1 OcHosHoli 3ana4eit Otaena sIBISETCS pealu3anus aaMUHUCTPATHBHO-
TEXHUYECKOTO CONMPOBOXKICHUS YTIPABJIEHUS U NIPOLECCOB CO3AaHNA M PazpaboTKH



LY B yactu nokymeHTO060pOTA, 3aKy10YHOI NEATENIBHOCTH, KalpOBbIX BOIIPOCOB
¥ OpraHM3aliy CO3aHus HHYPACTPYKTYPBI.

3.2 Otmen B COOTBETCTBMHM C BO3NOKEHHBIMH Ha Hero 3aa4aMu
OCYWIECTBJISIET CIEAYIOUIHE (PYHKIHH:

3.2.1 TexHUYECKOE CONPOBOXKIEHHE MHQOOPMALMOHHLIX  CHCTEM  JUls

paspaboTku u BocrpousseneHus 1Y (mamee — H1C): bubnunorexu uudposoro
00pa3oBaTeNbHOrO KOHTEHTA (naiee — BubiHoTeka HOK), Cuctemsl ynpapiaenus
pa3zpaboTkoil nMppPoBOro KOHTEHTA (namee — cucrema BPM), Koncrpyxropa

LIOK, KoHcTpykTOpa mHATHOCTHYECKMX U WHTEPAKTUBHBIX  3JIEKTPOHHBIX
00pa3oBaTeNbHBIX MaTepPUANOB M WHCTpyMeHTaprsi (1anee COOTBETCTBEHHO -
KoHeTpykrop, MHuCcTpyMenTapwmit).

B texnnueckoe conposoknenue UC Bxoasr:

- CO3MIaHUC U pPeJaKTUPOBaHHE YUYETHBIX 3aruceil moap3oraTteneii UC:

— HacCTpoOHKa Mpas JOCTYIIOB Molib3oBarenei C;

- aKTyalusallis W KOPDPEKTHPOBKA CBEINeHMH B crnpaBoyHukax WC
HJIM B COZICPIKATENBHBIX MaTepHaax;

- NPeICTaBlIeHUE CBEACHUN U oTYyeTHOCTH U3 VIC;

- BLIABJICHWE W [IMArHOCTHKAa MpobieM ¢ MHocieayloluel nepenayeit
MH(pOPMaLMHY U1 TOCTAHOBKH 3a/1aY CTPYKTYPHBIM IOAPA3AEICHUAM.

3.2.2 Opranusanmusi W KOOPAHHHUPOBAHWE JeATeNbHOCTH paboOTHHKOB
Ynpasienus B «butpukc24», cucreme BPM, Koncrpykropa u MHcTpyMenTapus.

3.2.3 Benenue ananutuku L1V B bubnuoreke LIOK.

3.2.4 AWanusz nporeccoB W oOmpeleleHHe HyXI YnpaBneHuss B pamkax
pealusauny  co3naHus M paszpabotku LY B uyacTH aaMuMHHCTpaTHBHO-
TEXHUYECKOTO COTIPOBOKIECHHUS.

3.2.5 TlogrotoBka ¥ BHECEHHE MPENTOKEHUH 110 dbopmupoBanHIO
M W3MCHEHUIO IUIaHA 3aKYNOK Juisd  obecredeHHs HYkKI YIparieHuHs
B COOTBETCTBMM C IlomoxeHneM o 3aKkymnke TOBapoB, paboOT, yCIOyr /st Hy¥x
YHuBepcurera.

3.2.6 uvumnpoBaHyWe  3aKyMOYHBIX — NPOLEAYP B  COOTBETCTRUM
C MOTPEOHOCTSIMM ~ YTpaBieHus,  (OPMHUPOBAHHE  3aMPOCOB CTPYKTYPHBIM
NOApasAeNeHusM YHUBEPCHTETa B paMKaX OpraHH3aldM 3aKyloK TOBAPOB
MK paboT, He HAXOISIIIUXCS B BEAEHUU YIIPaBIIeHHS..

3.2.7 BzaumopeiicTBre ¢ LleHTpOM OpraHU3aIMy 3aKyIIOK YHusepcurera.

3.2.8 Opranuzauys NPUEMKH OKa3aHHBIX YCIYT, BBITOJHEHHbIX pabor,
OCYIIECTBJIEHHLIX B paMKax jiesTeasrHoctu Otnena.

3.2.9 PaspaboTka JIOKaJbHBIX HOPMATHBHBIX AaKTOB YHuBepcuTtera,
METOJIMYECKUX TOKYMEHTOB (PETJIaMEHTOB, HHCTPYKLHH, Ia0JOHOB TOKYMEHTOR),
a TaKXXe UX aKTyalM3alus B paMKax JestelbHoctr OTaena.

3.2.10 Yuactue B paspaboTke JIOKYMEHTAlUH, CIIPABOYHBIX
1 NIPE3CHTAMOHHBIX MaTePUAJIOB [JIsi pyKOBOJCTBA Y HUBEPCHTETA. |

3.2.11 IloaroroBka oT4eTHONH moKyMeHTaiwu OtTnena o pesynbpTaTax
BBITTOJTHEHHBIX paboT.

3.2.12 IToAroToBKa OTYETHOM JOKYMEHTALMHU Y IpaBIIeHHS.
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3.2.13 Benenue nenonponsBoacTsa YrpaBneHus.

3.2.14 Benenne  KampoBbIX BOIIPOCOB  YIpaBJIeHHs, IpeacTaBieHue
Ha"TalbHAKY yNPABICHUS 3asBICHUI OT COTPYAHMKOB YIIpaBIICHHS.

3.2.15 Obecnedenue CBOEBPEMEHHOTO npencraBieHus Tabens YupasneHus
10 y4eTy pabouero BpeMeHH.

3.3 KpurepueM OueHKH JeSTENBHOCTH  SIBISETCS CBOEBPEMEHHOE
1 Ka4eCTBEHHOE BbINOJIHeHHE 3a1a4d Ortaena.

IV. IPABA OTAEJIA

OTnen [Uist pelieHuns NocTaBIeHHbIX 32134 UMeeT paBo:

4.1 BHOCHUTB  MNpemIOKEHUS MO  NOBBINICHHIO 3P heKTUBHOCTH
1 COBEPLICHCTBOBAHMIO AesiTenibHOCTH OTaena 1 Y HuBepcuTeTa.

4.2 3anpammBate W modyyaTh OT CTPYKTYPHBIX  TOJpa3aesieHnii
YHuBepcuTeTa MHGOPMAIMIO U JTOKYMEHTBI, HEOGXOIHMbIE JUIS. OCYILECTRIIEHUS
nestenpHoctr OTaena.

4.3 Y4acTBOBaTh B COBELIAHHSAX, IIPOBOAMMEIX B  YHHUBEpCHUTETE,
110 BOTIpOCaM, BXOJAIIUM B KoMneTeHIH0 OTena.

4.4 Ha wuHble mnpaBa, HeoOXOAUMBIE mJIs peanu3aluyd  BO3JIOKEHHbIX
Ha OTzen 3a7a4 B COOTBETCTBHU  C AEUCTBYIOIUM  3aKOHOJAaTebCTBOM
Poccuiickoit ®enepanuu n moKaTbHEIMU HOPMAaTHUBHBIMU aKTaMH Y HUBEPCUTETA.

V.OTBETCTBEHHOCTbD
5.1 Havanenuk Ortziena  HeceT OTBETCTBEHHOCTb 33  HAJIEHKALIEE
M CBOCBPEMECHHOE BbINOJHEHHe OTAenoM 3a1ad M GyHKLMH, TTPeNyCMOTPEHHBIX
HactosmmM [lonoskenuem.
5.2 Pabornuku Ortiena HeCyT TEPCOHANBHYIO  OTBETCTBEHHOCTH
38 BBINONTHEHUE  IOJDKHOCTHBIX ~ OOf3aHHOCTEH,  ONMpENENEHHBIX  TPYIOBLIM
JI0OTOBOPOM, JTOJDKHOCTHBIMH UHCTPYKLIMSIMHU.

VI. BBAUMOJIEHCTBME C APYTUMMU
CTPYKTYPHBIMHU NOAPA3JAEJEHUSIMA YHUBEPCUTETA
6.1 B mpouecce nestembHoctH Otien OCYIIECTBIISIET B3aUMOACHCTBHE
CO BCEMH  CTPYKTYPHBIMH  MOApPA3JCICHUSIMA  YHHUBEPCHTETA [0  BOMPOCAM,
Kacaromummcs aesitenbHocta Otaena.



